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Board Resolution — PHB and PDC Contract for EOI
June 12, 2013 Page 2 of 2

BE IT FURTHER RESOLVED, that this resolution shall become effective immediately upon its
adoption.

Adopted by Portland Development Commission on June 12, 2013

ﬂ;ﬁ,wu,u

Gina Wiedrick, Recording Secretary
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CFDA 14.218
CONTRACT NO.: 3000XXXX

SUBRECIPIENT CONTRACT BETWEEN
CITY OF PORTLAND, PORTLAND HOUSING BUREAU
AND
PORTLAND DEVELOPMENT COMMISSION
Economic Opportunity Initiative

This contract for services (“Contract”) is between the City of Portland, acting by and through its
Portland Housing Bureau (“PHB”) and the Portland Development Commission (“‘Subrecipient”
or “PDC”) for the implementation of the Economic Opportunity Initiative (EOI) program.

This Contract consists of the following sections:

Part A: Contract Page 2

Table A: Contracted Service Programs Page 3

Part B: General Terms and Conditions Page 4

Part C: Economic Opportunity Initiative Description Page 13
Exhibit A: Budget 2013-2014 Page 18
Exhibit B: Anticipated PDC Subcontractors Page 19
Exhibit C: PHB Guiding Principles of Equity and Social Justice Page 21
Exhibit D: Quarterly and Year End Report Form Page 22
Exhibit E: Participant Demographic Form Page 23
Exhibit F: EOI IDIS Set-Up Form Page 26

Each party has designated a contract manager to be the formal representative for this Contract.
All reports, notices, and other communications required under or relating to this Contract shall be
directed to the appropriate individuals identified below.

PHB Subrecipient
Contract Manager: Jennifer Chang Contract Manager: Kate Deane
421 SW Sixth Ave., Suite 500 222 NW Fifth Avenue
Portland, OR 97204 Portland, OR 97204
(503) 823-2391 (phone) 503-823-3313 (phone)
(503) 823-2375 (fax) (503) 503-865-3891 (fax)
Jennifer.Chang @portlandoregon.gov deanek @pdc.us
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PART A: CONTRACT

DESCRIPTION OF SERVICES: Subrecipient will provide the services included in Table A:
Contracted Service Programs and described in Part C.

COMPENSATION: City shall pay Subrecipient quarterly for provision of services, upon
receipt of invoice documenting expenditures and a service report for each program identified in
Table A. Total compensation under this Contract shall not exceed ONE MILLION NINE
HUNDRED THREE THOUSAND, FOUR HUNDRED SEVENTEEN DOLLARS
($1,903,417).

REPORTING: The reporting requirements are contained in Section V of Part C. All final
reports and invoices are due on July 9, 2014.

CITY CONTRACT MANAGER: The City Contract Manager is authorized to approve work
and billings hereunder, to give notices referred to herein, to terminate this Contract as provided
herein, and to carry out all other City actions referred to herein.

TERM. The terms of this Contract shall be effective as of July 1, 2013 and shall terminate on
June 30, 2014.

PORTLAND DEVELOPMENT CITY OF PORTLAND
COMMISSION

Do not sign

Patrick Quinton Date Nick Fish Date

Executive Director

Commissioner-in-Charge of PHB

APPROVED AS TO FORM: APPROVED AS TO FORM:

PDC Legal Date James H. Van Dyke Date
City Attorney
LaVonne Griffin-Valade Date
City Auditor
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TABLE A: CONTRACTED SERVICE PROGRAMS

Program Title Budgeted Amount Fund Source Part
Economic
Opportunity Initiative $1,903,417 CDBG Described in Part C
(EOI) Programs
TOTAL $1,903,417
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PART B: GENERAL TERMS AND CONDITIONS

PART C:
ECONOMIC OPPORTUNITY INITIATIVE DESCRIPTION

I. AUTHORITY

The provision of economic development activities for low income individuals is a goal of
the City of Portland and part of the City of Portland Consolidated Plan. The City Charter
directs the Subrecipient to advance social equity and create, maintain and promote a
diverse, sustainable community in which economic prosperity and employment
opportunities are made available. The City directs CDBG funds to the Subrecipient for
administration of a variety of economic development programs and activities under the
Economic Opportunity Initiative (EOL.)

IL. SCOPE OF SERVICES

The EOIl is a City-wide economic prosperity program designed to significantly increase
the incomes of very low-income residents. The purpose of the EOI is to help propel low-
income people out of poverty through participation in two program elements: (1) youth
and adult workforce development, which offers a program of intensive training,
placement, advancement in specific career tracks, and life skills support, and (2)
microenterprise development, which offers individualized business education, and
technical assistance. The Subrecipient has operated the EOI for the City since July 2009.

The City agrees and acknowledges that the Subrecipient intends to implement the EOI
principally through multiple subgrants of funds made available under this Contract to
other subrecipients, as permitted by, and in accordance with, the federal law governing
the Community Development Block Grant (CDBG) Program. PDC will also utilize $
1,478,272in City General Funds, provided to PDC under a separate Inter-governmental
Agreement (IGA), to carry out the EOI program. The CDBG budget for EOI is
summarized in Exhibit A.

Providers funded under the EOI will deliver intensive, holistic support, and customized
workforce or microenterprise development services to each participant for up to three
years. Income or business revenue growth will be tracked quarterly.

The Subrecipient will operate and carry out the following EOI activities:

A. Responsibility for all program activities, including outreach, planning,
negotiating, preparing and administering all related contracts and agreements,
disbursement of funds, accounting, reporting and compliance monitoring with
subcontractor agencies.
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Ongoing technical assistance on program issues, facilitate collaborative needs
identification, solve problems, train staff and develop resources to benefit the
EOI program.

Subrecipient anticipates subcontracting directly for microenterprise
development services. Typical services are anticipated to include:

a. Microenterprise Development: Individual business development
service plan, delivery of individualized technical assistance and
training to business owners on various business matters including but
not limited to: licensing, financing and taxes, business plans, financial
literacy, legal assistance, marketing, product development, production,
and management strategies.

Subrecipient anticipates subcontracting for adult workforce development, and
youth workforce development services through Worksystems, Inc., the
region’s workforce development coordinator, Typical services are anticipated
to include:

a. Adult Workforce Development: Individual career plan development,
work readiness training, job-specific training, work experience
placement and support, job search assistance and placement, retention
and advancement supports after job placement.

b. Youth Workforce Development: Individual career plan development,
career exploration, work and college readiness training, work
experience placement and support, post-secondary placement,
navigation and support, job search assistance and placement, retention
and advancement supports after job or post-secondary placement.

Subcontractors that are anticipated to deliver microenterprise and adult and youth
workforce development services are listed in Exhibit B.

III. COMMITMENT TO EQUITY AGENDA
*Equity language forthcoming from PHB.

IV.  PERFORMANCE MEASURES

A.

The Subrecipient will track and report on the achievement of the following
aspirational levels of service (outputs) of EOI during the period of this Contract:

270 individuals will receive microenterprise services
450 individuals will receive adult workforce services
450 individuals will receive youth workforce services
50% individuals served by EOI will be persons of color

el

The Subrecipient will track and report on the achievement of the following annual
accomplishments (outcomes) for the period of this Contract:
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1. Average income gain for microenterprise development participants at exit
2. Average wage gain for adult workforce development participants at exit
3. Average wage gain for youth workforce development participants at exit

The above measures may be refined by the mutual consent of the PHB and PDC
Contract Managers by the end of the first quarter of FY 2013-14. Such consent
shall be documented in writing and will not require a contract amendment.

V. REPORTING AND MONITORING

A.

Subrecipient shall provide PHB with quarterly progress reports from EOI’s
performance management systems and will complete the Quarterly and Year End
Report Form (Exhibit D) and Participant Demographics Report (Exhibit E).
Reports are due no later than October 31, 2013, January 31, 2014, April 30, 2014
and July 31, 2014. Extensions to reporting deadlines may be granted with
approval from the City Contract Manager.

All project set-ups and draw-downs will be processed by PHB through the HUD
IDIS systems. For annual CBDG contracts, Subrecipient will complete the
project set-up form (Exhibit F) and send it to PHB as soon as the contract is
finalized. For amendments, the set up form must be completed and sent to PHB
when the amendment is first drafted to allow time for a Consolidated Plan
Amendment. PHB will return setups if there are problems to be corrected and will
provide Subrecipient written verification of setup entries.

Financial invoices may be submitted monthly or quarterly (within 30 days of the
end of the reporting period). Subrecipient will submit invoices in accordance with
the format recommended by PHB. The year-end financial report will be submitted
by July 9, 2014. Late program and financial reports submitted to the City may
result in delayed payment to the Subrecipient for services rendered.

Subrecipient shall submit available outcome data for the 10-Year Plan to End
Homelessness and other reports as reasonably requested by PHB.

PHB will provide Subrecipient with monthly reports of all IDIS balances;
Subrecipient will reconcile the IDIS reports to project balances in Subrecipient’s
financial systems. If discrepancies exist, Subrecipient and PHB will work
immediately to determine the source of the discrepancy and the required
corrective action.

Subrecipient will monitor its contracted subcontractors to ensure compliance with
CDBG fund regulations, including, but not limited to, the following components:
e Desk monitoring
e Assessment of cost reasonableness
e Risk assessment
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e Contract file completeness
e Performance of on-site monitoring visit(s) to at least ten percent of
contractred subrecipients receiving CDBG funds within the contract year.

G. PHB will provide Subrecipient with document templates and/or technical
assistance in order to implement monitoring activities in compliance with CDBG
regulations.

VI. COMPENSATION AND METHOD OF PAYMENT

PHB shall provide the following funding to Subrecipient for performance of the work
described in the Scope of Services above:

A. PHB will provide Subrecipient with $1,903,417 in on-going CDBG funding for
FY 2013-2014.

B. PHB shall pay all compensation to Subrecipient under this Agreement on an
expense reimbursement basis for CBDG expenses identified in the Budget,
attached hereto as Exhibit A, and reasonably incurred by Subrecipient in
performing the work described in the Scope of Services. Requests for expense
reimbursement shall be submitted and processed as described in Section C below.

C. Subrecipient shall submit requests for expense reimbursement to PHB monthly
for expenses accrued in the prior calendar month. PHB shall provide the
subrecipient with a recommended form of invoice. Periodic reimbursement
requests between monthly billings may be submitted on an interim basis as
approved by both Subrecipient and PHB. PHB shall make payment to
Subrecipient within 30 business days of receiving a billing. If for some reason
payment cannot be made due to errors or omissions then PHB will request from
Subrecipient a corrected billing within the 30 day period. The request for
corrected billing shall detail all deficiencies in the billing which have caused
payment to be withheld.

VII. SURVIVAL OF CERTAIN PROVISIONS

Part C Section VI(C) (with respect to billings for work performed prior to termination of
this Contract) and Part B Sections (G), (H), and (I) shall survive termination of this
Contract in accordance with their terms. Part B Section (J) shall survive termination of
this Contract for a period of five years. The obligations and duties of this Contract related
to the receipt and use of federal funds, or program income derived therefor, shall remain
binding on Subrecipient during any period that Subrecipient has control of such funds
received or generated under this Contract.
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EXHIBIT A
BUDGET 2013-14

Estimated Budget
Total Resources $1,903.417
Estimated Expenditures
Economic Opportunity Initiative Programs
Microenterprise Development 380,671

Adult Workforce Development 761,373

Youth Workforce Development 761,373
Personnel Services
Indirect
Materials and Services
Estimated Total Expenditures $1.903.417
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EXHIBIT B: Anticipated Microenterprise and Workforce Development Subcontractors

Contractor

Target Audience for Outreach

Microenterprise Development Subcontractors

Portland State University (PSU)

Women-owned businesses

Microenterprise Services of Oregon (MESO)

Business owners of color

Hacienda Business owners of color, limited English proficiency, Latino owned
Immigrants and refugees, limited English proficiency, women-owned, child
Neighborhood House care business owners. Culturally specific networks for Latinas, north

Africans, Russians, and African American child care providers.

Immigrant Refugee and Community Association (IRCO)

Immigrants and refugees, limited English proficiency

Native American Youth and Family Center (NAYA)

Native American business owners

Adult Workforce Development Subcontractors
(Via Worksystems Inc.)

Oregon Tradeswomen, Inc

Women and people of color in the trades

SE Works — PREP

Formerly incarcerated

Central City Concern

Formerly Homeless

SE Works - PICP

Immigrants and English Language Learners

Human Solutions

People of Color

Immigrant Refugee and Community Association (IRCO)

Immigrants and English Language Learners

Youth Workforce Development Subcontractors
(Via WorkSystems, Inc)

Native American Youth and Family Center

Native American youth

Open Meadow Alternative School

Low income youth, many of whom are youth of color

Immigrant and Refugee Community Organization

Immigrant and refugee youth

New Avenues for Youth

Homeless youth

Portland Opportunities Industrialization Center

African American and Latino youth

Portland Youth Builders

Low income youth, many of whom are youth of color

IRCO - Work Experience Coordination

Support for all youth workforce providers
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